
* See  for Process 
and Authorities.

Form C-10 
Rev. - -18 COMMONWEALTH OF VIRGINIA 

DEPARTMENT OF TRANSPORTATION 
CHANGE ORDER FORM 

Contract ID No.: FHWA No.: State Project No.: 

Original Contract Value: Total of Other Change Orders: Change Order Number: 

N : If addiƟonal space is needed, use addiƟonal Supplemental AƩachment sheet(s). 

I. Responsible Charge Engineer’s Explanation of Entitlement  Detailed Description of Proposed Work:

Recommended for Approval: 

______________________________________________________________________________ 
(Print Name)         (Title)   (Signature)  (Date) 

I/We hearby agree to perform and/or non-perform as indicated, the work described herein and at the unit prices set forth and that such work shall be per-
formed in accordance with the contract provisions and specificaƟons and/or other provisions incorporated herein.  I/We and VDOT agree that this Change 
Order fully resolves and settles all claims, demands, or damages of any kind relating to or arising out of the work set forth in this Change Order, including 
but not limited to delay, impact  and acceleration.

Contractor ________________________________________________________ by 
(Name of Firm) 

____________________________________________ 
(Officer of the Firm; Print Name) 

____________________________________________ 
(Signature)  (Date) 

FHWA Approval :

__________________________________ 
(Signature)         (Date) 

Approval*: 

______________________________________________________________________________ 
(Print Name)         (Title)   (Signature)  (Date) 

Item 
Code 

Spec. 
No. Item DescripƟon QuanƟty Unit Unit Price Increase Decrease 

Net Increase/Decrease: 

Net Total: 

III. EnƟtlement CondiƟons:   Changes in Character of Work     Value Engineering Proposal      Differing Site Condition 

II. Change Category: ____________

Funding Source/Charge:______________________ 

   Unilateral Change Order 

IV. Extension of Time: Fixed CompleƟon Date for this contract prior to approval of this Work Order:   _____________

Fixed CompleƟon Date for this contract upon approval of this Work Order:  _____________ 

Federal Funding:      ParƟcipaƟng        Non-ParƟcipaƟng     



Form C-10 
Rev. 0 - -18 COMMONWEALTH OF VIRGINIA 

DEPARTMENT OF TRANSPORTATION 
CHANGE ORDER FORM  

SUPPLEMENTAL ATTACHMENT 

Contract ID No.: FHWA No.: State Project No.: 

Change Order Number: Supplemental AƩachment Sheet #_______ 



Form C-10A 
Rev. 0 - -18 COMMONWEALTH OF VIRGINIA 

DEPARTMENT OF TRANSPORTATION 
CHANGE ORDER  

APPROVAL OF CONCEPT 

Contract ID No.: FHWA No.: State Project No.: 
Change Order Number: 

III. Scope of Work:   Clear y Defined Not Clearly Defined  

IV. Change Category:

UTIL - caused by uƟliƟes CHAR - changes to character of 
work 

ADD - addiƟonal work or scope PLAN - plan error or omission 

CONT - error in contract or 
omission in contract document 

VALU - contractor value  
engineering proposal 

LEG - local, state, or federal 
government proposal 

POL - changes to VDOT policy 
or guidance 

VDOT - delayed NTP or VDOT 
caused error/delay 

MISC - other changes NBID - specified by contract, 
not bid on by Contractor 

RENW - renewing/extending 
Ɵme on renewable/on-call      
contract 

I. Explanation of Entitlement  Conceptual Description of Proposed Work:

FHWA (If Required):

Area Construction Engineer :
______________________________________________________________________________ 
(Print Name)  (Signature) (Date) 

Construction Division (If Required):

____________________________________________________ 
(Signature)           (Date)  

II. EnƟtlement CondiƟons:   Changes in Character of Work  Value Engineering Proposal  Differing Site CondiƟon 



SUBMITTED
CONTRACT ID NO.

DISTRICT COUNTY

SUBCONTRACTOR with ADDRESS

SUPPLIER and COMPLETE ADDRESS MANUFACTURER and COMPLETE ADDRESS

(Supplier Location) (Plant Location)

LINE ITEM 
NO.

CONTRACT 
ITEM NO.

SPEC. 
NO.

NAME and PHONE NO.
of CONTACT PERSON

VDOT/LOCALITY USE 
INSP./TEST BY:

PRIME CONTRACTOR with ADDRESS

VIRGINIA DEPARTMENT OF TRANSPORATION
SOURCE OF MATERIALS

Items listed are for materials quantity acceptance and do not ensure compliance with contract requirements such as BUY AMERICA Provisions. To ensure compliance, please consult the VDOT Special Provision for 
Domestic Materials.

SUBMITTAL NO.
PROJECT NUMBER

PROJECT LOCATION

MATERIAL DESCRIPTION



Form C-31 
Rev. 3-13-15 

Page 1 of 2 

(Continued) 

COMMONWEALTH OF VIRGINIA 
DEPARTMENT OF TRANSPORTATION 

SUBLETTING REQUEST 

Date  Route  City/Co.  Sublet No.  
Dept Use Only 

Project  

FHWA  Contract Id. No.  
Dept. Use Only 

Prime Contractor  Vendor No.  

Proposed Subcontractor  Vendor No.  

   

Contract Items and Amounts Proposed to be Sublet 
Item No.  Item Description  Quantity*  Unit Price*  $   Amount 
         
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   

*   Total quantities and/or the unit price being sublet can not exceed the contract quantity and/or the contract unit 
price.  An explanation shall be provided if the unit price shown is less than the contract unit price. 

Page Total  $  

Supplemental Page(s) $  

No. of Pages 
Total Requested $

$ 0.00
$ 0.00
$ 0.00
$ 0.00
$ 0.00
$ 0.00
$ 0.00
$ 0.00
$ 0.00
$ 0.00
$ 0.00
$ 0.00
$ 0.00
$ 0.00
$ 0.00
$ 0.00
$ 0.00
$ 0.00
$ 0.00
$ 0.00
$ 0.00
$ 0.00
$ 0.00
$ 0.00

0

0.00



Form C-31 
Rev. 3-13-15 

Page 2 of 2 
Contract ID No.  Sublet No. 

Dept. Use Only Dept. Use Only 
  

Proposed Subcontractor 
This is to certify that as an authorized representative of the below listed subcontractor, I have reviewed, understand 
and agree, to comply with the stipulations in the "Required Contract Provision Federal –Aid Construction Contracts". 
(If contained in the contract for the above listed project) 

Name of Subcontractor  

PLEASE CHECK BELOW IF: 
 DBE CERTIFIED  SWAM CERTIFIED  NON-DBE / NON-SWAM  

   
Address Phone No. 

City, State and Zip 

By:    
Signature(Officer of Subcontractor)                 Title     Date 

Prime Contractor 
As an authorized representative of the prime contractor, I certify that this sublet meets and is in accordance with the 
requirements of the contract for the above project between the undersigned contractor and the Commonwealth of 
Virginia/Virginia Department of Transportation. I certify that the actual subcontract agreement for which this sublet 
approval request is made contains the stipulations in the Required Contract Provisions Federal-Aid Construction 
Contracts”. (If contained in the contract for the above listed project) 

Name of Prime Contractor 

$
Address Actual Amount of Subcontract 

City, State and Zip Phone No. 

By:    
 Signature(Officer of Prime Contractor)              Title  Date 

VDOT Approval of Contractor's Subletting Request 
RECOMMENDED FOR APPROVAL APPROVED

   

District Administrator (or Designee)                Date  District Administrator (or Designee)                Date 

Sublets under $25,000      The original of this form is to be submitted to the Department’s 
Responsible Charge Engineer for the Contract (or their Designee) 

Sublets to Date   

Percent Sublet 

Original - District File 
Copy – Civil Rights Division, Central Office 



Contractor’s Statement of Certification 





Form C-76A
Rev. 12-9-22

CONTRACTOR’S CERTIFICATE OF COMPLIANCE
FOR CONSTRUCTION MATERIALS

For Compliance with “Build America, Buy America Act” Public Law, No. 117-58, §§ 70901-70953

Contract ID No.: Page 1 of ______

VDOT Project No.:
Build America Buy America

FHWA Project No.: Submittal No.: 

Project Location & Description 

The
(Name of Manufacturer/Supplier) (Street Address) (City, State) (Phone)

has furnished to 
(Name of Contractor) (Street Address) (City, State) (Phone)

the following Construction Materials for permanent use in the above referenced project:

Bid Item No. Bid Item Description Product Description
(if only a portion of the Bid 

Item)

Quantity
Unit 

(LF,YD², 
YD³, etc.)

Submit this form to VDOT at the time of delivery of any Construction Materials to the project. Supporting 
documentation to demonstrate compliance with Build America Buy America Act provisions (such as
manufacturer/supplier certifications, etc.) shall be organized by Submittal Number and maintained by the 
contractor from the date of delivery until three years after project acceptance. (Note that documentation 
such as off-site test reports, etc., when also required for other material quality purposes, is still required at 
time of delivery.)

Contractor’s Statement of Certification
I hereby certify that the Construction Materials listed above and on any additional pages attached to this 
form were produced in the United States, and that all manufacturing processes required for the 
manufacture of the Construction Materials occurred in the United States, and that the Contraction 
Materials meet all other requirements as set forth in the plans and specifications.

By Title
(Name of Prime Contractor’s Project Superintendent, Typed or Printed)

Date
(Signature of Prime Contractor’s Project Superintendent)



Form C-76A
Rev. 12-9-22

CONTRACTOR’S CERTIFICATE OF COMPLIANCE
FOR CONSTRUCTION MATERIALS

For Compliance with “Build America, Buy America Act” Public Law, No. 117-58, §§ 70901-70953

Contract ID No.: Page ______ of ______

VDOT Project No.: 
Build America Buy America 

FHWA Project No.: Submittal No.: 

Bid Item No. Bid Item Description Product Description
(if only a portion of the Bid Item) Quantity Unit (LF,YD²,

YD³, etc.)

(Initials of Prime Contractor’s Project 
Superintendent)




